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)DFLOLW\�6HUYLFHV�ZLOO�DVVLVW�\RX�WR�PDNH�\RXU�
PHHWLQJ�ZKDW�\RX�ZDQW�LW�WR�EH���
2SWLRQDO�5RRP�$UUDQJHPHQWV��
$���7KHDWHU�VHDWLQJ�
%��7DEOHV�LQ�´8µ�VKDSH�
&��6HPL�FLUFOH�RU�IXOO���
�����FLUFOH�RI�FKDLUV��
'���+ROORZ�6TXDUH�
(���2WKHU�
6HW�8S�5HTXLUHPHQWV���
$���)OLS�FKDUWV�
%���(DVHOV�
&���'U\�HUDVH�ERDUGV�
+RXVHNHHSLQJ�QHHGV�ZLOO�DOVR�EH�KDQGOHG�
E\�RXU�VWDII��

3DUNLQJ�
*XHVW�3DUNLQJ�LV�
DYDLODEOH�LQ�ORWV�
DGMDFHQW�WR�WKH�
2OVRQ�&DPSXV��
&HQWHU���
1RUWKZHVWHUQ�
+DOO�DQG�*XOOL[VRQ�+DOO���
$GGLWLRQDO�VWUHHW�SDUNLQJ�LV�DOVR�DYDLODEOH�RQ�
WKH�FDPSXV�VLGHV�RI�)XOKDP�6WUHHW�DQG�
+HQGRQ�$YHQXH���

0DSV�WR�/XWKHU�6HPLQDU\�
KWWS���ZZZ�OXWKHUVHP�HGX�FDPSXV�PDS�DVS�

)DFLOLW\�6HUYLFHV���������������
%UHQGD�*UXVVLQJ��
EJUXVVLQ#OXWKHUVHP�HGX�
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$�JXLGH�IRU�UHVHUYLQJ��
�PHHWLQJ�HYHQW�VSDFHV��
FDWHULQJ�DQG�PHGLD�DW�

/XWKHU�6HPLQDU\��

Planning Your 
Meeting or 

Event 

Phone: 651-641-3214 
Fax: 651-523-1609 
Email: events@luthersem.edu 
Website: www.luthersem.edu/events 

Luther Seminary Event Services 
Attn: Carol Hansen 
Olson Campus Center 
1490 Fulham Avenue 
Saint Paul, MN  55108 
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0(',$�6(59,&(6��
3DXO�6QLGHU���������������
SVQLGHU#OXWKHUVHP�HGX�

/XWKHU�6HPLQDU\�FDQ�SURYLGH�PRVW�IRUPV�RI�
DXGLRYLVXDO�HTXLSPHQW�IRU�\RXU��
PHHWLQJ�RU�HYHQW�DW�D�UHDVRQDEOH�IHH���
$UUDQJHPHQWV�PXVW�EH�PDGH�DW�OHDVW����
EXVLQHVV�KRXUV�LQ�DGYDQFH�WR�JXDUDQWHH�
DYDLODELOLW\�DQG�GHOLYHU\�RI�WKLV��
HTXLSPHQW��

0RVW�PHHWLQJ�URRPV�DUH�HTXLSSHG�ZLWK��
� &HLOLQJ�PRXQWHG�SURMHFWRUV�DQG��

������VFUHHQ�ZLWK�9&5�
� 'RFXPHQW�FDPHUD�WR�SUHVHQW��

������WUDQVSDUHQFLHV�DQG�RSDTXH�PDWHULDO�
� &RPSXWHU�FRQQHFWLRQ��LQWHUQHW��������

FRQQHFWLRQ�DQG�DXGLR�SOXJ�WR�SURMHFW�����������������
3RZHU3RLQW�SUHVHQWDWLRQV��ZHE�SDJHV��
DQG�&'�RU�'9'��DXGLR�DQG�YLGHR��

�
0HGLD�6HUYLFHV�DOVR�
SURYLGHV�DGGLWLRQDO�
DXGLR�YLVXDO��
HTXLSPHQW�LQFOXGLQJ��
YLGHR�WHOHFRQIHUHQFLQJ����������
DQG�FRPSXWHU��
SUHVHQWDWLRQV��

�
�
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',1,1*�6(59,&(6�&$7(5,1*�
/DXUD�$QGHUVRQ���������������
GLQLQJ#OXWKHUVHP�HGX�

',1,1*�6(59,&(6�
7KH�&DIHWHULD�DW�/XWKHU�6HPLQDU\�LV�ORFDWHG�LQ�
WKH�2OVRQ�&DPSXV�&HQWHU�DQG�LV�RSHQ�WR�WKH�
SXEOLF��7KH�GDLO\�PHQX�DQG�KRXUV�DUH�SRVWHG�
RQ�RXU�ZHEVLWH��'DLO\�RIIHULQJV�LQFOXGH�VDODG�

EDU��VDQGZLFK�EDU��VRXS��FROG�
DQG�KRW�EHYHUDJHV��DQG�D���
YDULHW\�RI�EDNHG�JRRGV�DQG�
VQDFNV��
0DUWLQ·V�*ULOO�LV�DYDLODEOH�
WKURXJKRXW�WKH�GD\�IRU�D�ZLGH�

DVVRUWPHQW�RI�JULOOHG�LWHPV��
7R�HQVXUH�D�VPRRWK�GLQLQJ�H[SHULHQFH��
JURXSV�RI����RU�PRUH�ZKR�VHOHFW�RXU�������
FDIHWHULD�OLQH�DV�WKHLU�PHDO�VHUYLFH�DUH�DVNHG�
WR�FDOO�DKHDG�WR�OHW�XV�NQRZ�\RX�ZLOO�EH���
GLQLQJ�ZLWK�XV��

&$7(5,1*�
&DWHULQJ�VHUYLFHV�DUH�
DYDLODEOH�WKURXJKRXW�
FDPSXV�VHYHQ�GD\V�D�
ZHHN��H[FHSW�PDMRU����
KROLGD\V��DQG�UHTXLUH�DQ�
DGYDQFH�RUGHU���/HDG�
WLPH�QHFHVVDU\�LV��������
FRQWLQJHQW�RQ�WKH�����
FRPSOH[LW\�RI�\RXU�UHTXHVW����
�
:H�DOVR�LQYLWH�\RX�WR�KROG�\RXU�FDWHUHG�
HYHQW�LQ�RXU�ORYHO\�GLQLQJ�URRP�RYHUORRNLQJ�
RXU�JDUGHQ�WHUUDFH��:H�FDQ�DFFRPPRGDWH�
����LQ�WKH�GLQLQJ�URRP�DQG�XS�WR����JXHVWV�
RQ�WKH�WHUUDFH��
:H�ORRN�IRUZDUG�WR�KHDULQJ�IURP�\RX�IRU���
\RXU�FDWHULQJ�QHHGV��
KWWS���ZZZ�OXWKHUVHP�HGX�GLQLQJ�

(9(17�6(59,&(6���
�
&DURO�+DQVHQ������������������
HYHQWV#OXWKHUVHP�HGX�

<RX�KDYH�FKRVHQ�D�����
WHQWDWLYH�GDWH�IRU�\RXU�
HYHQW�RU�PHHWLQJ��<RX�
FDQ�FKHFN�URRP��������
DYDLODELOLW\�DQG�DOVR���
UHTXHVW�WKH�VSDFH�RQ�RXU�
(YHQW�5HTXHVW��6SDFH�
SDJH���

KWWS���HVWKHU�OXWKHUVHP�HGX�YHPVSUR�
7R�ERRN�\RXU�URRP�ZH�ZLOO�QHHG�WKH��
IROORZLQJ�GHWDLOV���
� &RQWDFW�SHUVRQ��SKRQH�QXPEHU�DQG�

HPDLO�DGGUHVV��LI�DYDLODEOH��
� 1DPH�RI�WKH�IXQFWLRQ���DV�\RXU�JXHVWV�

ZLOO�LGHQWLI\�LW�
� 'DWH�V��IRU�WKH�HYHQW�
� %HJLQQLQJ�DQG�HQGLQJ�WLPH�
� ([SHFWHG�DWWHQGDQFH�
� 5RRP�VHW�XS�UHTXLUHPHQWV�
� %LOOLQJ�LQIRUPDWLRQ�'HSDUWPHQW�

3OHDVH�SURYLGH�XV�ZLWK�D�PLQLPXP����KRXU�
DGYDQFH��EXVLQHVV�GD\��QRWLFH�RQ�UHTXHVWLQJ�
\RXU�VSDFH��,I�\RX��DUH�UHTXHVWLQJ�´GD\�RIµ�
VSDFH��SOHDVH�FDOO�XV�UDWKHU�WKDQ�HPDLO���

:H�FDQ�DOVR�SURYLGH�\RX�ZLWK�FDPSXV�PDSV��
OLVWV�RI�QHDUE\�KRWHOV�DQG�DUHD�YHQGRUV��
�


