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Library Course Reserves J-Term 2009


J-Term is approaching…
· Reserve lists are processed in the order received.
· Do we own a copy? Please check the library catalog (MARTIN). Items not currently in our collection will take additional processing time. Call us if you own a copy.
· Book Reserves: Please return all print reserve lists to Karen Alexander, Ext. 301, via campus mail or kalexander001@luthersem.edu. (These are the books on reserve behind the Circulation Desk.)
· E-Reserves: The condition of the photocopy you submit (8.5x11) for scanning will determine the final appearance of your reserve item. 
Send e-reserve requests to Jennie Bartholomew, Ext. 458, (jbartholomew001@luthersem.edu).
· Syllabus: Please submit your syllabus along with your list of reserve citations, or circle them if they’re clear in your syllabus. We have included the following request forms for your convenience.

Instructor	
	Course Name(s):
	1.

	2.
	3.

	Course Number(s):
	
	
	

	Reserve type:
E-reserve or 
Print (2 hours, 
1 or 3 days
	
	
	

	Beginning & ending class dates:
	
	
	



Faculty Reserves Request Form ~ Luther Seminary Library
	

Instructor:
	Beginning/ending dates of term:

	Course name:

	Course number:

	Please check one: Book Electronic reserve: est. enrollment______

	Author:


	Essay/article title:


	Book/journal title: 
 (chapter: _____)

	Editor:

	Publisher:

	Pub. date:

	Edition:
	ISSN/ISBN:

	Issue vol. and no.:

	Pages:
	Total number of pages: 


Questions?: For Book Reserves call Karen Alexander, x301 
or for Electronic Reserves call Jennie Bartholomew, x458.
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