
This contains important information on graduation.

All graduating students are responsible to be aware of the information in this document.

Read the entire document immediately!

 Office of the Registrar

Luther Seminary
3/5/2010

1.   May 1 – Notify the Office of the Registrar if you will not attend Commencement
Attendance at Commencement is expected of all graduates.  If you are unable to attend, submit a request in writing to receive your diploma “in absentia.”  This request should be sent to the Office of the Registrar by May 1, registrar@luthersem.edu.  Your diploma will be sent to you via certified mail during the summer or fall depending on your graduation term.  It is important that we have a current address for you.

2.   May 1 – Summer Session Registration Deadline  
· Summer session registrations must be completed by May 1 for graduates completing courses during the summer.  

· Maximum number of courses to complete during the summer is 2.0.  This includes incompletes from previous terms.

· Students completing CPE during the summer must register by May 1.  If you register for CPE in the summer, you will be a summer graduate.  If this is a change in your expected graduation term, please let us know immediately.

· Graduating student grades for summer coursework are due September 3, 2010.  Diplomas for summer graduates will be mailed in October. 

3.   May 3-7 Account Clearances at Business Office and Library
· All accounts must be cleared for graduating students prior to picking up your academic gown and before a diploma can be released!!
· During the period of May 3-7, all graduating students (even if you know you have nothing outstanding) must pick up an account clearance form at the Business Office.  If there is a balance on your account, it must be cleared.  At the Library, all books must be returned and fines paid.  The Financial Aid Office will set up exit interviews for students if applicable.  Both the Business Office and the Library must sign the account clearance form.

· Start this process early in the week so that it is completed before you attempt to pick up your academic gown.

· Please indicate a forwarding address on the account clearance form.  The forms should be returned to the Registrar.

· If you are a summer graduate, your accounts will be cleared during the summer.  You do not need to clear your accounts now.

4.   May 20 - Graduating Student Grades Due
· Spring Semester grades are due in the Office of the Registrar by 9:00 a.m., May 20.

· Incompletes or non-reported grades from previous terms are due in the Office of the Registrar by 9:00 a.m., May 20.

All non-credit degree requirements must be completed by May 20.
· A maximum of 2.0 courses (including incompletes) may be outstanding to be completed during the summer.

· Students will be notified of ineligibility to graduate for grades not received on May 20, if beyond the 2.0 course maximum.   The printing of the commencement bulletin is based on the grades submitted on May 20.

Graduation audits were completed in the spring semester.  Students were notified of outstanding requirements.  It is the student’s responsibility to see that these outstanding requirements are satisfied by May 20, 2010. Students will be notified during the week before graduation of their ineligibility to graduate if the outstanding requirements have not been met.                      
5.   May 20 – Graduate Publicity Form Due in Communications Office, Northwestern Hall, Room 140.

6.   May 20 - ATS Graduating Student Questionnaire will be sent via email notice by the Dean of Students Office. 
7.   May 26-27 – Academic gowns can be picked up.  Gowns will be withheld if accounts are not cleared.
· Pick up your assigned academic gown (yes, you gave us your height!) at the Office of the Registrar on Wednesday, May 26 or Thursday, May 27, during regular office hours (8:00 a.m. – 10:00 a.m.; 10:30 a.m. – 12:00 noon; 1:00 p.m. – 3:00 p.m.)
Note:  The Office of the Registrar closes at 10:00 a.m. on Friday, May 28, for final graduation preparations.
If you are unable to pick up your gown on these days, please make arrangements to have someone else pick it up for you and let the Office of the Registrar know who that will be.
· One free voucher for parking at Central Lutheran Church will be given to you when you pick up your gown.

· Caps are not worn at the service.  You will be hooded at the service, after you receive your diploma.

· Gowns and hoods must be returned immediately to the Community Room at Central Lutheran Church following the service. 

· Graduates are responsible for pressing their gowns if necessary.  Cool iron only!
7.   May 29 – Service of Holy Communion - Chapel of the Incarnation 

More details available on the website as available.
8.   May 30 – Commencement Service – Arrive no later than 2:00 p.m.     BE ON TIME!!!!
· Degree candidates meet at 2:00 p.m. on Sunday, May 30, at Central Lutheran Church, 333 S. 12th Street, Minneapolis, in the Community Room.  Be on time!  The service begins at 3:00 p.m.  One hour is required to get robed, lined up and receive instructions. 

· Do not leave valuables in the line up room (Community Room).  Security can not be guaranteed.

· Four student marshals will be directing and guiding you with line up and procession. 
· Parking is available in the ramp and lot immediately adjacent to Central Lutheran Church.  One free parking voucher will be distributed to graduates only when academic gown is picked up at the Office of the Registrar.  There is a parking fee for others attending the service.

· Tickets are not required for entrance to the commencement service.  Church doors open for guest seating at 2:00 p.m.
· Nursery care will be available for children ages 6 and younger on a first come first serve basis.  Space is limited.
· The service lasts about 1½ – 2 hours.  There will be a reception following the service at Central Lutheran.

· Immediately following the service return gown and hood in the Community Room.  Be sure your name is crossed off the list when returned.

9.   Conferring of Degrees at Commencement Service 
· Student marshals will direct and guide the graduates for lining up and processing into the sanctuary.  A diagram of the sanctuary will be available in the Community Room.
· Academic Dean Martinson will read the individual names.  

· When your name is called, proceed up the stairs to President Bliese to receive your diploma.  Walk across the chancel to receive your hood and return to your pew.  Remember the hood must be returned with your gown immediately following the service in the Community Room.

· Pace yourself and watch your step.  The floors can be slippery!

· Those with special needs or requiring assistance should contact the Registrar in advance.

· Approximately 170 graduates are in the class of 2009-2010.  
10. Other Miscellaneous Information 
· Notify the Student Resource Center, src@luthersem.edu as calls or appointments are received.  Please indicate the name of the church, denomination, and the start date.

· A final unofficial transcript will be provided to you by the Office of the Registrar without charge.  This will be mailed to you after graduation.  Keep the Office of the Registrar informed of your current address. 

· See the Graduating Student Checklist Inside Luther for more up to date details, http://www.luthersem.edu/intranet/graduatechecklist.asp 
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Congratulations on your upcoming graduation!





This is a timeline of important events leading up to graduation day, along with instructions and details for each step.   Please read the entire document!   You are responsible to be aware of this information.


This reflects important information only from the office of the registrar.








God’s richest blessings to you!


From the OFFICE OF THE REGISTRAR staff


























